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19.04.04.08 Guidelines for the Certificate Course in Japanese
PART | - GENERAL

1. This Guideline may be cited as a guideline for the certificate course in Japanese No. of 2021, and
shall come in to force on 01 September 2021.

2. A student may be awarded the Certificate in Japanese of the Institute of Human Resource
Advancement of the University of Colombo if s/he

a) has been admitted to the Institute of Human Resource Advancement, University of
Colombo (hereinafter referred to as the “Institute”) as a student under the Institute of
Human Resource Advancement Ordinance;

b) has been a duly registered student of the Institute for the period prescribed for the
course of study leading to the Certificate Course and her/his registration continues to be
in force;

c) has been selected to follow a course of study leading to the Certificate Course on being
admitted as permitted by the Admission Criteria described in the guidelines;

d) has passed all the examinations leading to the Certificate Course

e) has paid such fees as may have been prescribed by the Institute and any other dues
payable by her/him to the Institute and
f)  hasfulfilled all other conditions and requirements as may have been prescribed by these
Guidelines and the Regulations and the Rules of the Institute and the University.
3.  There may be a Coordinator appointed by the Director on the recommendation by the Board of
Study on Languages Teaching and the Board of Management of the Institute.
4.  Applications to be considered for registration for the Course shall be invited by notice in the
national newspapers/official website of the institute.
5.  The minimum period of registration for the Certificate Course shall be one year. The period of
registration shall be counted from the date of commencement of the Course.
6.  Eligibility to apply for admission as a student to the Certificate Course in Japanese of the institute
rests on the following conditions
6.1 Certificate course in Basic Japanese Language (CBJL)
i ) to pass GCE O/L examination
6.2 Certificate course in Intermediate Japanese Language (CIJL)
i ) to pass the CBIL Program
or
to hold JLPT N5 (must be have a valid certificate at the time of application)
or
to pass the Placement Test conducted by the Institute
and
ii) to pass GCE O/L examination
6.3 Certificate Course in Advanced Japanese Language (CAJL)
i ) to pass the ClJL Program
or
to hold JLPT N4 (must be have a valid certificate at the time of application)
or
to pass the Placement Test conducted by the Institute
and
ii) to pass the G.C.E. O/L examination
7.  The syllabus for the Basic level, Intermediate Level and Advanced Level courses is specified as in

Schedule 1
»?
or




10.

11.
12.
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No candidate shall be considered to have passed the Certificate Course in Japanese examination

unless s/he has passed the examination as prescribed by these Guidelines and any other
Regulations and Rules made by the Institute

PART Il - EXAMINATION

The Scheme of Examination consists of two (02) components; Course-End examination and Oral

test.
i

iv

There shall be a Course-end Examination whi
and an Oral Test

The candidate shall have to appear for both the Written Papers and the Oral Test in the
Course-end Examination in order to complete the program successfully.

80% attendance is required to sit the Final Examination. However, the attendance regulations
may be subject to change depending the situation in the country under the direction of the
Director on the recommendation by the Board of Study on Languages.

The Overall mark obtained by any student is allocated as given in Schedule 2.

ch comprises Written Paper |, Written Paper ||

A candidate’s performance shall be graded according to the following criteria:

A (A distinction Pass) - 75%to 100

B (A Merit Pass) -  60%to 74%

C (A Credit Pass) 50% to 59%
D (A Pass) - 40%to 49%
E (Fail) - 39% or less

Criteria for evaluation is given in Schedule 2

Conditions for completion of the examination

ii.

A candidate who has not completed the examination successfully at the first sitting shall be

allowed to repeat the whole Final Examination on two subsequent attempts within the next
two academic semesters

Any student who does not complete the Certificate Course in Japanese successfully within
three academic semesters from the date on which s/he first registered as a student shall
cease to be a student of the Certificate Course in Japanese of the Institute unless decided

otherwise by a recommendation of the Board of Study on Languages Teaching and the Board
of Management of the Institute.

Schedule 1: Syllabus

Basic Level

Reading



Extract of the m;
Inutes of the 19" meeting of the Board of Management held on 05" Sept., 2022

S Hiragana
S
ct::‘abies Double consonants
L -onants Vocabulary building
ong vowels 150 Kanji (Chinese Characters)
Comprehension

Situational conversations

Grammar
Ko, So, A, Do words Directions
Particles ' Native Japanese counting system
Verbs/Adjectives/Adverbs Chinese counting system
Forms (DF, ~& 9, ~7%L\, Pronouns
~1=, plain F, Volitional ,~7=L") TY/E T style
questions Articles

Prepositions Tenses (Present, past, Pr.Cont.)
Imperatives N E LT EELY, BCTH Y
BV - CelFEn, £2/T L, B be, BTRVTE
+. Eif. £55. T. TH, TL L B TREDLL. BH.
£5. EAR. ESLT. E53%o  ATT. fa. I2. 214, el
T. H, ABLET. AELLN. 7N B, 2/~ D, DTY, DL,
WwWET. ES5ALL. LWsIFA. W DENTARVEIEA, DT, &
SLEIZ. WDH, Lemly-TlE /2. 2. ELESL, LL,
Ly, A B~ ho, ~bho. Fhhmin, FLT. TS, I
H&. HhEL, £, £E~TL  TE/HD. ~T=L, Tk
FtHA. ET. £XIT, FEAD, Y. THd. TLWAH. Thi.
FL£I, FLEID. &, 19, TLEEL, TEWNFEL. T

&, BT, BT, HWWMNTT, &, &E, &T
3, 2B Y. (F [F~F
Y. . . TE. XESTTA.
Bk, FYU~EZESIH

Writing

Syllables Self-introduction

Consonants Describing a person

Double consonants Describing a place

Long vowels Describing leisure activities

Spelling Writing a short paragraph

Dictation Guided composition

Writing simple sentences

Speaking

’d




Pronunciation rules
Greetings

Self-introduction
Describing things, locations

express existence of non-living things(# Y

F7) and living things (LVE )
Tell the dates and days of the week
Tell the time

directions

Listening

Vowels and consonants

Syllables

Consonant and double consonant
Greetings

Introduce oneself

Introduce the family

Introduce the Japanese houses with key

words

Explanation with the daily schedule
Integrative expressions

Daily life

Intermediate Level (CIIL)
Reading

Vocabulary

150 Kanji (Chinese Characters)
Dialogues

Situational conversations

Grammar

Transitive and Intransitive verbs
Expressing intentions

Direct and Indirect speech
Expressing ability

Ask permission

Expressing reasons

Expressing guessing/predictions
Causative verbs
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Expressing likes & dislikes

Expressing going somewhere to do
some thing

Expression of comparisons

Engage in simple day today
conversations

Making a request

Making a short speech

Talk about past activities and past
experience

Ask and response about dates and days
of the week

Describe a location and places

Order foods & drinks

Make plans and promises

Express likes & dislikes

Past activities and past experiences
Short and simple instructions at work and
understand what to do

Comprehension (Skimming & Scanning
making)

Articles

Prepositions

Tenses

Question forms (Yes/No)
Phrasal verbs
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Active/ passive voice

Conditional form

BV, BULIZ, HEY~HL,
BHET, IE FHLE. EHY. 2
e, B, vC2uEd. o,
TIEIGELD, RAVD&LS5. T 5.
MY NE/MoTtnd, ZE¥LE
. IELHB, FFE. FFHE
Ly, D2&50HD. Lol ®
. W=LET. Lolalyvd, ihE
Sh. ML, iy, e ik
L\, DR, oD, E&o&. 25/
C&, cé. CENBE. TEMNT
EBH, &S, ZEIZTH. L
¥5. =3z, £Tlo, FE, E
f=l&. &tz 2, &fzLVE, &=Ly
12, £, &, BE. Ehs, B
M~ BRI G, G
NIELE SR, o, BEL, G
5. 128 D2L., [THRD

Writing

Spelling

Describing a place
Writing a personal letter
Simple news writing
Summarizing
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127 5. I2< Ly, DT, plain
f.+DIz. DIZ. DIE~1Z. B~
(PPEaWE~IZEd. BEIC.
Bhad,. bLWLWE, &2F, b
had, sEohd, ctEH. &
TH, L. FALIZ, ENT
. Thiz, £51. £312/%
574, =IEMY., &2 H,
B L BEENND. 26, =
SES. =L \WWTTh, T/
T. THITH. TIELL, TL
(. TW=., TOEETERA
M, TEND, TS, TH
5. THb5, THL. TLFE
5/bv5, TTFHEHFA. TP
5. TEhoT=, TLHWBEZ
A, TH, & EEDTEL
Ly, EWLVS, EWVS . EF
hbhTWad, EMLVz. &8
5. Eb~EM ETA. BT
5. 2T, 5. [T~d~
(. BH. o2&, &Y. FE
12, &5, £S5I1T/&K5%ES5
B, &Ik d. £2I1ZT 5.
£HERS . FUFATA~L
Ly, D50

Guided Composition
Describing a person
Writing a short essays
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Speaking
Pronunciation rules
Simple current affairs
Giving directions
Talking about the hobby
Accepting/ refusing a request
Situational conversations
Expressing impressions
Expressing weather forecast
Expressing city information
Expressing opinion
Making a short speech

Listening
Accepting/ refusing a request
Situational conversations
Expressing impressions
Expressing weather forecast
Expressing city information
Expressing opinion

Advanced level (CAJL)

Reading
Vocabulary building
300 Kanji (Chinese Characters)
Comprehension (skimming, scanning)
Weather reports
Newspaper articles
Notices

Grammar
Parts of speech
Adjectives
Participle form
Infinitive form
Present & Past Passive

HFEY. BHFEYICH, [EHL
[EEMote E~FE, [E~DIC

Making a request

Expressing feelings

Making telephone conversation
Asking for directions

Giving recommendations

Talk about the things and places that
someone wants to go/do

Making a request

Expressing feelings

Making telephone conversation
Asking for directions

Giving recommendations

Talk about the things and places that
someone wants to go/do

Advertisements
Invitations

Formal and informal mail
Poems

Proverbs

Idiomatic phrases

Prepositions

Articles

Adverbs

Tenses

Conjunctions

Active- Passive Voice

ZIELSH, 22HT. Z@ELT/
ZELT. BMIFT, oIk
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Writing
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Spelling

Guided writing

Writing a personal letter
Writing a biography

Filling an application/bank slip
Making a CV

Writing formal and informal mail

Speaking
Get to know each other
Giving directions
Describing a process
Making a request
Asking for information
Giving advice
Interviewing a person
Relating a story

Business Etiquettes
Rules for social interactions
Japanese rules for behavior
Japanese rules for business

Japanese rules for work
Schedule 2: Criteria for evaluation

Final written exam
Final oral test
Attendance

Techniques of writing
Writing opinions

Writing a comparative essay
Describing a process
Writing a composition
Summarizing

Saying good bye/ Taking leave
Telephaone skills

Refusing

Expressing opinion

Describing a place

Making excuses

Discussing an issue

Making a speech |

- 70%
- 20%
- 10%

* The above Guide Lines were read twice and confirmed at the same meeting. ‘




